GUIDELINES FOR CONDUCTING INDUSTRIAL TRAINING DURING MOVEMENT CONTROL ORDER COVID-19 (revised 1st January 2021)
	
a) What is the minimum Industrial Training duration during MCO period?
	
Students are required to fulfil minimum of 70% duration which is equivalent :

· Diploma – minimum 11 weeks
· Degree – minimum 8 week


	
b) If I have not completed the minimum duration, what will be my status?
	
Students are required to complete the minimum duration subject to approval from the employer and industrial training supervisor.

If students have not achieved the minimum weeks, they may opt work from home or return to work once MCO has been lifted.


	
c) During the MCO period, my employer allows me to work from home, does this counts for my Industrial training? 

	
Yes, it is accepted as a part of industrial training.

	
d) If the company that I am attached, is no longer operational or have terminated by Industrial Training? How do I proceed?


	
If the company terminates a student for any reasons due to MCO, student are advised to download Industrial Training Termination Form which is available on LMS and submit to their respective Supervisors.

The form has to be filled and submitted urgently to your supervisor by email.

i) If the minimum of 70% is not achieved, students will be required to retake the Industrial Training again without Retake Fees.

ii) If the duration 70% if fulfilled, students can directly follow-up with supervisor to complete their Industrial Training.



	
e) What should I record in my Logbook during MCO, if I am not working during that time?

	
You may record as “Movement Control Order” on your logbook.






	
f) I am supposed to do my Industrial Training on April – July 2021 Session, when can I start?

	
Industrial training will proceed as normal. Name list of supervisor will be posted in LMS on March 2021(if there are no extension of MCO). 

	g) What if I still am unable to find placement for Industrial Training during this situation?
	Students whom are unable to find industrial training placement, will be required to take two elective modules to replace Industrial Training module.

Students may liaise with the Programme Coordinator on this matter. 


	
	

	
	

	Prepared by:
	Approved by:

	[bookmark: _GoBack]Ms S. Chitra
	Ms Seriwah Yuni

	21.1.2021
	21.1.2021



